
July 2020 

C I T Y   O F   B R I S B A N E 
SETBACK EXCEPTION MODIFICATION APPLICATION INFORMATION 

SUBMITTAL REQUIREMENTS.  For the Planning Commission or Zoning Administrator to 
thoroughly review a proposal, certain information is required from you, the applicant.  You should 
be aware that incomplete applications will not be scheduled for public hearing. 
 ELECTRONIC SUBMITTAL REQUIRED:  

☐  Please submit all required items as PDF, Microsoft Office (Word, Excel, etc.), or 
JPG/TIF/PNG file types, as appropriate to the items listed below. You may 
compress or archive multiple file types into a single folder and upload the 
compressed (zipped) folder to our electronic planning application. (Max 125 MB 
per file or folder.) 

☐  Development plans MUST be submitted in PDF format; CAD or other drafting 
file types will not be accepted. Development plan pages must be contained in one 
single PDF file; PDF files of individual plan pages will not be accepted. Please see 
the Plan Preparation Guidelines for digital file submittal standards. 

ALL SETBACK EXCEPTION MODIFICATION APPLICATIONS: 
The following information and documents are required for all setback exception modification 
applications, unless specifically waived by staff: 

☐ APPLICATION – A completed electronic planning application. 

☐ Signature(s) of the legal owner(s) of all of the property must be provided on a 
Property Owner Authorization Form authorizing the "APPLICANT" to submit the 
application on the owner's behalf. 

☐ APPLICATION FEE – Refer to the lines P61a for residential properties or P61b for all other 
properties of the Master Fee Schedule. Fee may be paid by Visa or MasterCard (please note 
2% additional processing fee), or by check.  

 Note: Planning fees are non-refundable.  

☐ SUPPORTING MATERIALS – The below documents and plans must be electronically 
submitted with any use permit application. 

☐ PROJECT DESCRIPTION – A complete project description, which shall include: 

☐ The assessor’s parcel numbers and subdivision lot numbers of the lots in question 

☐ Zoning of the lots in question 

☐ Existing and resultant area (in square-feet) of the subject lots 

☐ Proposed floor area ratio, lot coverage, and building setbacks resulting from the 
proposed adjustment for each affected lot. 

☐ DEVELOPMENT PLANS – The below-listed development plans prepared in 
accordance with the Community Development Department’s plan preparation 
guidelines: 

☐ Site Plan showing 

☐ Existing and/or proposed structures;  

https://www.brisbaneca.org/cd/webform/electronic-planning-application
https://www.brisbaneca.org/cd/page/planning-applications-checklists-and-handouts
https://www.brisbaneca.org/cd/page/application-and-permit-forms
https://www.brisbaneca.org/cd/page/informational-handouts-0
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☐ Accurately dimensioned property lines, adjacent properties (structures and their 
uses), streets, easements, and a small scaled vicinity map; 

☐ Existing and proposed topography of the property, with changes in slope shown 
at 5 ft. intervals; 

☐ Existing trees by size (circumference measured 24 inches above grade) and type, 
if affected by the proposal. 

☐ Exterior elevations (front/rear/side views) of the proposed structure and any adjoining 
structures (with the existing/proposed grades indicated). 

Note: Staff may waive certain plan components based on the specific project proposal. 
Consult with staff prior to submittal to confirm required components. 

☐ SUPPORTING STATEMENTS – A written statement of findings from Attachment A or B 
of this checklist, as applicable to the project and zoning district. 

☐ PHOTOS – Photos of the site and surrounding area. A list with the file name, date the photo 
was taken, the photographer, brief description, and diagram or site plan showing the point and 
direction for each photograph taken must accompany all photos. Photos may be submitted 
digitally in the following formats: GIF, JPG, JPEG, PNG, PDF, BMP, or TIF. 

CODE REFERENCES. Please refer to Brisbane Municipal Code Section 17.32.070.A.1.(c.) & 
(e.) and 17.32.070.A.2.(a.) & (b.) for the circumstances under which a setback exception 
modification may be granted.  Refer to the development regulations for the applicable zoning 
district to determine the standard required setbacks.   
NOTIFICATION OF MEETINGS AND HEARINGS.  Applicants must attend all hearings to 
present their case and respond to any questions or comments. The project planner will notify 
you of the date of the public hearing via the notice of public hearing, and will provide the meeting 
agenda and a copy of the agenda report the Friday before the scheduled hearing.  Copies of the 
agenda and agenda report are also available at the Planning Department and on the City’s 
website, www.brisbaneca.org by noon on the Friday before the scheduled hearing.  Please 
contact the project planner if you have not received a copy prior to the meeting. 
NOTIFICATION OF ACTION.  The project planner will notify you by mail to confirm the action 
taken.  Contact the project planner if you do not receive such notification. 
APPEALS.  Anyone may appeal the action of the Zoning Administrator to the Planning 
Commission or the action of the Planning Commission to the City Council not later than 15 
calendar days after the date the action was taken.  An application form and fee (see Line P47 
of the current Master Fee Schedule) is required to make a formal appeal.   

FOR FURTHER INFORMATION, PLEASE CONTACT THE COMMUNITY  
DEVELOPMENT DEPARTMENT 

planning@brisbaneca.org 
Community Development Department Hours: 

8 A.M - 5 P.M. Mondays, Tuesdays & Thursdays 
8 A.M. – 8 P.M. Wednesdays 

 8 A.M. - 1 P.M. Fridays 

Please call ahead to make an appointment. 

https://library.municode.com/ca/brisbane/codes/code_of_ordinances?nodeId=TIT17ZO_CH17.32GEUSRE_17.32.070EXETRE
http://www.brisbaneca.org/
mailto:planning@brisbaneca.org
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SUPPORTING STATEMENTS 
 

FINDINGS REQUIRED TO GRANT A SETBACK EXCEPTION MODIFICATION 
Brisbane Municipal Code Section 17.32.070.A.1.(c.) & (e.):  Decks, balconies, stairs, 
ramps, landings. 
(1) The modification is necessary in order to gain access to the property or to the 

dwelling unit on the property. 

(2) The modification is necessary because of unusual or special circumstances relating 
to the configuration of the property. 

(3) The visual impacts of the modification have been minimized. 
How is the proposed projection from a building at this specific location necessary in order to 
in order to gain access to your property or to the dwelling unit on the property? 
 

 

 

 

 
What unusual or special circumstances relating to your property make it necessary for you 
to install this projection from a building at this specific location? 
 

 

 

 

 
How will the visual impacts of the proposed projection from a building (in terms of size, 
height, location, color, materials, landscaping, etc.) be minimized? 
 

 

 

 

https://library.municode.com/ca/brisbane/codes/code_of_ordinances?nodeId=TIT17ZO_CH17.32GEUSRE_17.32.070EXETRE


Setback Exception Application Checklist 
Attachment B 
Page 4 
 

 
COMMUNITY DEVELOPMENT DEPARTMENT | CITY OF BRISBANE | 
 50 PARK PLACE | BRISBANE, CA  94005 | (415) 508-2120  

SUPPORTING STATEMENTS 
FINDINGS REQUIRED TO GRANT A SETBACK EXCEPTION MODIFICATION 

Brisbane Municipal Code Section 17.32.070.A.2.(a.) & (b.):  Gazebos, greenhouses, garden and 
utility sheds, arbors, porticos, trellises, lath houses, etc. 
(1) The modification will not result in overbuilding the site or result in the removal of significant 

greenscape. 
(2) The modification will not create any significant adverse impacts upon adjacent properties in 

terms of loss of privacy, noise, or glare. 
(3) The accessory structure is designed to be compatible with the primary dwelling(s) on the 

site. 
How much of the site (in terms of square footage and percentage of lot area) will the proposed 
accessory structure occupy?  How much of the site is already occupied by structures?   
 

 

 

 

 
How many trees and shrubs and how much other landscaping will be removed to accommodate 
the proposed accessory structure? 
 

 

 

 

 
How will the accessory structure be designed so as not to adversely impact the surrounding 
properties in terms of privacy, noise or glare? 
 

 

 

 

https://library.municode.com/ca/brisbane/codes/code_of_ordinances?nodeId=TIT17ZO_CH17.32GEUSRE_17.32.070EXETRE
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How will the accessory structure be designed to be compatible with the main dwelling(s) on the 
site (in terms of size, height, location, color, materials, landscaping, etc.)? 
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BRISBANE MUNICIPAL CODE EXCERPTS 
 
§17.32.070 Exceptions – Setback requirements 
 
 A. Notwithstanding any other provision of this Title, certain structures or portions thereof 
may extend into a front, rear or side setback area to the extent permitted by the following chart: 

 

1. PROJECTIONS FROM A BUILDING 

 (c) Supported decks, cantilevered 
decks and balconies 

 

   Front Setback Area: May extend 5 feet from the building into the front 
setback area, but no closer than 5 feet from the 
front lot line.  Decks may be located atop a 
garage or carport approved under Section 
17.32.070(A)(3)(a) and may extend to the front of 
the garage, but the railings of such deck may not 
exceed 15 feet in height above the elevation of 
the center of the adjacent street or 4 feet from the 
surface of the deck, whichever is less, while at 
the same time maintaining the minimum railing 
height required by the Building Code. 

   Rear Setback Area: May extend 5 feet from the building into the rear 
setback area, but no closer than 5 feet from the 
rear lot line. This exception shall not apply to the 
NCRO District. 

   Side Setback Area: No exception permitted. 

  Modifications:  The Planning Commission may approve a modification to the foregoing 
exceptions if there are not more than two units on the site and the Planning 
Commission is able to make all of the following findings: 

(1) The modification is necessary in order to gain access to the property or to the 
dwelling unit on the property. 

(2) The modification is necessary because of unusual or special circumstances 
relating to the configuration of the Property. 

(3) The visual impacts of the modification have been minimized. 

 (d) Deck railings within setback areas  

   Front Setback Area: May not be higher than 4 feet from the surface of 
the deck. 

https://library.municode.com/ca/brisbane/codes/code_of_ordinances?nodeId=TIT17ZO_CH17.32GEUSRE_17.32.070EXETRE
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   Rear Setback Area: May not be higher than 4 feet from the surface of 
the deck. 

   Side Setback Area: No exception permitted 

 (e) Stairs, ramps and landings (that are 
open and uncovered and serve 
buildings with no more than two units) 

 

   Front Setback Area: No more than one set of stairs per dwelling unit 
may extend from the building into the front 
setback area.  Each set of stairs must lead to the 
front entrance of the unit.  The height of the 
stairway within the front setback area shall not 
exceed 20 feet.  Stairs on grade, sidewalks, and 
other flatwork constructed of noncombustible 
materials may be located anywhere within the 
front setback area. 

   Rear Setback Area: No more than one set of stairs per dwelling unit 
may extend from the building into the rear 
setback area, but no closer than 5 feet from the 
rear lot line.  Stairs on grade, sidewalks, and 
other flatwork constructed of noncombustible 
materials may be located anywhere within the 
rear setback area. 

   Side Setback Area: No more than one set of stairs per dwelling unit 
may extend from the building into the side 
setback area, but no closer than 3 feet from the 
side lot line.  Stairs on grade, sidewalks, and 
other flatwork constructed of noncombustible 
materials may be located anywhere within the 
side setback area. 

  Modifications:  The Planning Commission may approve a modification to the foregoing 
exceptions for stairs, ramps and landings if there are not more than two units on the 
site and the Planning Commission is able to make all of the following findings: 

(1) The modification is necessary in order to gain access to the property or to the 
dwelling unit on the property. 

(2) The modification is necessary because of unusual or special circumstances 
relating to the configuration of the Property. 

(3) The visual impacts of the modification have been minimized. 

The Planning Commission may also approve a modification to the foregoing 
exceptions as part of a design permit being granted for three or more units on the site, 
if the Commission is able to make all of the findings listed above. 
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2. SMALL FREE-STANDING STRUCTURES 

 (a) Small accessory buildings and 
roofed structures (such as gazebos, 
greenhouses, garden and utility 
sheds) 

 

   Front Setback Area: No exception permitted. 

   Rear Setback Area: May be placed at any location within the rear 
setback area which is not less than 5 feet from 
the rear lot line or 3 feet from the interior side lot 
line, provided the building or structure, or portion 
thereof, within the rear setback area does not 
exceed 8 feet in height and does not have a floor 
area in excess of 120 square feet. 

   Side Setback Area: May be placed at any location within the interior 
side setback area which is not less than 3 feet 
from the interior side lot line, provided the 
building or structure, or portion thereof, within the 
interior side setback area does not exceed 8 feet 
in height and does not have a floor area in 
excess of 120 square feet.  No exception is 
permitted for an exterior side setback area. 

  Modifications:  The Zoning Administrator may approve a modification to the foregoing 
exceptions for small accessory buildings and roofed structures, following the conduct 
of a hearing with 10 days notice thereof being given to the owners of all adjacent 
properties,  if the Zoning Administrator is able to make all of the following findings: 

(1) The modification will not result in overbuilding the site or result in the removal 
of significant greenscape. 

(2) The modification will not create any significant adverse impacts upon adjacent 
properties in terms of loss of privacy, noise, or glare. 

(3) The accessory structure is designed to be compatible with the primary 
dwelling(s) on the site. 

A building permit shall be required to construct or install any accessory structure for 
which a modification has been granted under this subsection. 
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 (b) Unroofed and openwork roofed 
garden structures (such as arbors, 
porticos, trellises and lath houses) 

 

   Front Setback Area: May not exceed 8 feet in height or cover more 
than 15% of the front setback area. 

   Rear Setback Area: May be placed at any location within the rear 
setback area which is not less than 5 feet from 
the rear lot line, provided the structure, or portion 
thereof, within the rear setback area does not 
exceed 8 feet in height and does not cover more 
than 15% of the rear setback area. 

   Side Setback Area: May be placed at any location within the side 
setback area which is not less than 3 feet from 
the side lot line, provided the structure, or portion 
thereof, within the side setback area does not 
exceed 8 feet in height and does not cover more 
than 15% of the side setback area. 

  Modifications:  The Zoning Administrator may approve a modification to the foregoing 
exceptions for unroofed and openwork roofed garden structures, following the conduct 
of a hearing with 10 days notice thereof being given to the owners of all adjacent 
properties,  if the Zoning Administrator is able to make all of the following findings: 

(1) The modification will not result in overbuilding the site or result in the removal 
of significant greenscape. 

(2) The modification will not create any significant adverse impacts upon adjacent 
properties in terms of loss of privacy, noise, or glare. 

(3) The accessory structure is designed to be compatible with the primary 
dwelling(s) on the site. 

 
B. The exceptions set forth in Subsection 17.32.070(A) above shall not be construed to include chimney 

boxes, swimming pools and spas, exposed plumbing, or mechanical equipment such as heating and 
air conditioning units or pool pumps, and no exceptions to the setback requirements shall be 
permitted for any of these structures. 

 
 
 
 


	SETBACK EXCEPTION MODIFICATION APPLICATION INFORMATION

	Please submit all required items as PDF Microsoft Office Word Excel etc or: Off
	Development plans MUST be submitted in PDF format CAD or other drafting: Off
	APPLICATION  A completed electronic planning application: Off
	APPLICATION FEE  Refer to the lines P61a for residential properties or P61b for all other: Off
	SUPPORTING MATERIALS  The below documents and plans must be electronically: Off
	Signatures of the legal owners of all of the property must be provided on a: Off
	PROJECT DESCRIPTION  A complete project description which shall include: Off
	DEVELOPMENT PLANS  The belowlisted development plans prepared in: Off
	The assessors parcel numbers and subdivision lot numbers of the lots in question: Off
	Zoning of the lots in question: Off
	Existing and resultant area in squarefeet of the subject lots: Off
	Proposed floor area ratio lot coverage and building setbacks resulting from the: Off
	Site Plan showing: Off
	Existing andor proposed structures: Off
	Accurately dimensioned property lines adjacent properties structures and their: Off
	Existing and proposed topography of the property with changes in slope shown: Off
	Existing trees by size circumference measured 24 inches above grade and type: Off
	Exterior elevations frontrearside views of the proposed structure and any adjoining: Off
	SUPPORTING STATEMENTS  A written statement of findings from Attachment A or B: Off
	PHOTOS  Photos of the site and surrounding area A list with the file name date the photo: Off
	in order to gain access to your property or to the dwelling unit on the property 1: 
	in order to gain access to your property or to the dwelling unit on the property 2: 
	in order to gain access to your property or to the dwelling unit on the property 3: 
	in order to gain access to your property or to the dwelling unit on the property 4: 
	to install this projection from a building at this specific location 1: 
	to install this projection from a building at this specific location 2: 
	to install this projection from a building at this specific location 3: 
	to install this projection from a building at this specific location 4: 
	height location color materials landscaping etc be minimized 1: 
	height location color materials landscaping etc be minimized 2: 
	height location color materials landscaping etc be minimized 3: 
	height location color materials landscaping etc be minimized 4: 
	accessory structure occupy  How much of the site is already occupied by structures: 
	0: 
	1: 
	2: 
	3: 

	the proposed accessory structure: 
	0: 
	1: 
	2: 
	3: 

	properties in terms of privacy noise or glare: 
	0: 
	1: 
	2: 
	3: 

	site in terms of size height location color materials landscaping etc: 
	0: 
	1: 
	2: 
	3: 



